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I would always told my children, don’t write in a note something that cannot be read out loud in your classroom.  I think that still applies, but, today, it’s EMAIL Etiquette
 Think before you hit the send button, did I say anything that might be misunderstood.

Reply all can be fatal, check to see who was sent the email and make sure your response is appropriate for all.

Email is a wonderful tool to share information and communicate, save your emotions for the face to face or phone conversation, it is so easily misinterpreted.

Keep responses short and to the point.
If you have a question for one person on the board, ask that person not the entire board.

Two paragraphs are plenty, if you need to write more, call.

Examples of emails to entire board, upcoming events, congratulations to a member, a success story, a new idea, agenda items, news

You cannot build a relationship on email…..

a. PEOPLE VS PAPER

DO NOT forward an email without the permission of the writer
DO NOT criticize someone in email, being a leader is challenging to say the least, but email is not the appropriate place to express frustration

DO NOT forward board emails to anyone other than the board.
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